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1. TACHHOPT PABOYEM IMPOI'PAMMbI YYEBHOM JUCIHHUIIIUHBI
TexHonoryst aKTUBHOIO MOUCKA PAOOThI
Hazeauue OUCYUNIUHbL

1.1 O6snacTs npuMeHeHusi padodyei MPorpaMmbl
Pabouas nporpamMmma yueOHON AUCIUTUIMHBI SABJISETCS YaCThIO MPOrPaMMBbI ITOATOTOBKU CIIEIIMAIMCTOB
cpeaHero 3BeHa no crneruaibHocTh 21.02.05 3eMenbHO-UMYIIIECTBEHHbIE OTHOIICHUS.

1.2 MecTo y4eOHO# TUCHMILUIMHBI B CTPYKTYpPe OCHOBHOM mpodeccuoHaJIbHOH 00pa3oBaTebHOIM
NMPorpamMmbI:
BapuaruBnas yacTh o6menpodeccuoHalbHBIX JUCIHUILTUH MPOQPECCHOHATBHOTO IIUKIIA.

1.3. Hean u 3agaum y4eOHO# AUCHUIIMHBI — OOYYEHHUE CTYACHTOB BBIIYCKHBIX TPYII, HaBbIKAM

AaKTHBHOTO, IIEJICHANPABIEHHOTO, CaMOCTOSATENILHOTO TOMcKa pabotel. llenmn mnpemomaBaHus

JTUCIUIUTMHBL: TIOJy4YeHHe OOYYaroIIMMHUCS CIENUaIbHBIX 3HAaHWN U TMPEACTaBICHHM, HEOOXOAUMBIX

JUTs paboTHI B IPO(EeCCHOHATBHOM IEATEIEHOCTH.

3aoauu oucyuniuHwl

1. nath CTyaeHTaM MpakTHYECKOE PYKOBOJACTBO Ul COOCTBEHHBIX AKTHBHBIX JEHCTBHI Ha pBIHKE
Tpy/Ja Ha OCHOBE IMOIIArOBOM TEXHOJOTMH TMOWCKa paboThl, MOAKPEIJICHHON yMpaKHEHUSMH U
pUMepamu;

2. cdopmMupoBaTh HaBBIKM OILIGHKM W aHallM3a JUYHBIX MHTEPECOB, CHUJIBLHBIX CTOPOH U HaBBIKOB,
noTpeOHOCTEN phIHKA TPY/a U KOHKPETHBIX paboToaaTese;

3. paccMoTpeTh coBpeMeHHbIe 3((GEKTUBHBIE METOIbl M MPHEMbl CAMOIPE3EHTAIIMH U CIIOCOOBI UX
IIPUMEHEHUS B TOM WIX UHOU TUIIMYHOU CUTYallUu;

4. pate mpeacTaBiieHHe 00 IOPUANYECKUX aCTeKTaxX TPYI0yCTPONCTBA;

5. TOBBICHTH MOTHBAIIMIO K TPYJIOYCTPOICTBY U AaJbHEUIIIEMY COXPaHEHHIO paOOTHI;

6. YKpEnmuTbh YBEPEHHOCTH B ceOe, MOTYyUEHHBIX MPOPECCHOHATBHBIX 3HAHUSIX U YMEHUAX

C nenpio OBNaICHUS TUCIMILIHHBI 00yJYarOIUACs B X0/Ie OCBOCHHS paboyei mporpaMMBbl JTOJDKEH:

MMETh NMPAKTUYECKUH OIBIT:

- AKTUBHBIX JICHCTBUI HA PBIHKE TPYJA;

- IOMCKa CBOOOTHBIX BaKaHCHIA;

- COCTaBJICHUS ITOMCKOBBIX ITUCEM;

- COCTaBIICHUS aBTOOHOTpaduu;

- COCTaBJICHHUS PE3IOME;

- BEJICHHsI TIOMCKOBBIX TeIe(OHHBIX 3BOHKOB;

- TIOBEJICHUS Ha COOECCAOBAHMM;

- 3aKJIFOYEHUS TPYIOBOTO JI0rOBOPA;

- aJjanTanyuy Ha HOBOM pabodyeM MecTe;

YMETh:

- aHaJIM3UPOBATh CBOU CHJIbHBIE U C1a0ble CTOPOH,;

- aHAJIM3UPOBATh MOTPEOHOCTH PHIHKA TPYZA U KOHKPETHBIX paboToaaTenei;

- UCTIOJB30BaTh A(PPEKTUBHBIE METO/IBI ¥ IPUEMBI CAMOTIPE3EHTAIINH;

- COCTaBJISITh MOMCKOBBIE MHCbMa, aBTOOHOTpaduio, pe3roMe;

3HATB!

-TpaBa ¥ 00sI3aHHOCTH MOJIOJIBIX CIIEIIUATHUCTOB

- MIOIIarOBYI0 TEXHOJIOTHIO TIOUCKA paboThl

B pesynbraTe 0CBOSHUS AUCHUTUTMHBI O0YYarOMIMNACS TOIHKEH:

3HaTh:

METOIbI U3yUeHUs Ha PhIHKE TPY/a KOHBIOHKTYPHI, TpeOOBaHUI K CIIEIIMATUCTAM;

O0COOGHHOCTH M METOJbl OOWICHHS C PA3TUYHBIMUA KaTETOPUSAMHM HACENCHHS TpU pEIIeHUH

OpPraHU3alMOHHO-yIPABICHYECKUX 3a/a4;

(axTOpBbI, BAUAIONINE HA BBIOOP U YCIICIIHBIA MOUCK PaOOTHI.



YMmern:

JIeNIaTh CaMOCTOSATENBHBINA BEIOOP, YIPABIATH CBOUMH PECYPCAMHU U COCTOSTHUSMH, OCYIIECTBIISATH COOp
uHGOpMAIIMM U UCIOJIH30BaTh MH(POPMAIIMOHHBIE TEXHOJOTMH MAJISl MOHMCKa PaloThl, MIAHUPOBAHUS
Kapbephl.

CamocTrosTenbHass paboTa oOydaroluXcs HampaBlieHa: Ha IMOMCK BaKaHCUW JUis JajbHeHIIero
TPYIOYCTPOMCTBA

INEPEYEHb IINTAHUPYEMBbBIX PE3YJIBTATOB OBYYEHUA 110 AUCHUIIIMHE,
COOTHECEHHBIX C MNJIAHUPYEMbBIMH PE3YJIIbTATAMUA OCBOEHUA
OBPA3OBATEJIbHO ITPOI'PAMMBbI

B mpomecce OCBOCHHS IUCHUIUIMHBI Yy OOYYArOIIMXCS JOJKHBI (OPMHUPOBATHCS OOIIHE
komrieteHIuu (OK):

OK 1. [ToHnMaTh CyIIHOCTH M COIMAIBHYIO 3HAYMMOCTD CBOEH Oymymieil mpodeccuu, IposiBIsSTH
K HEH yCTOMYMBBIN UHTEpEC.

OK 2. AHanu3upoBaTh COLMATbHO-PKOHOMMYECKHE M MOJIMTUYECKHE MPOOIEMBI U IMPOLECCHI,
UCII0JIb30BaTh METO/Ibl T'YMaHUTapPHO-COLIMOJIOTHYECKUX HAayK B PA3JIMUHBIX BUAAX MPO(ECCHOHANIBHOM
Y COLMAIbHOMN AESITETbHOCTH.

OK 3. OpraHu3oBbIBaTb CBOIO COOCTBEHHYIO JEATEIBHOCTb, OMPEAEISATh METOIbl U CIIOCOOBI
BBITTOJIHEHHS MTPO(PECCHOHABHBIX 33144, OIEHUBATh UX 3()(HEKTUBHOCTH M KAYECTBO.

OK 4. Pemarp mnpo0Onembl, OLIEHUBaTb PUCKUM W TPHUHHMATh peIIeHUs B HECTAaHAAPTHBIX
CUTYyalLUsIX.

OK 5. OcymiecTBiasATh NOUCK, aHAJIN3 U OLIEHKY WH(OPMALUU, HEOOXOMUMOM JUIsl HOCTAaHOBKH U
pemeHns mpoeCCHOHANBHBIX 3a/1a4, MPO()eCCHOHATBHOTO U JIMYHOCTHOTO Pa3BUTHS

OK 6. PabGotaTh B KOJJIEKTUBE U KOMaHJE, OOECTIeunBaTh ee cruioueHue, 3pPpekTuBHO 00maThCs
C KOJUIETaMH, PyKOBOACTBOM, TIOTPEOUTEIISIMHU.

OK 7. CamocToATesbHO OIpeNeNaTh 3aJaul MpopeCcCUOHATBHOIO U JIMYHOCTHOTO Pa3BUTHS,
3aHUMATBCS CaMOOOPA30BaHNEM, OCO3HAHHO TUTAHUPOBAThH TIOBHIIICHHE KBATH(PHUKALINH.

OK 8. BbITh TOTOBBIM K CMEHE TEXHOJIOTH B MPO(ECCHOHATBHON AESITENbHOCTH.

OK 9. VBaxurenbHO M OEpPEKHO OTHOCUTHCS K HCTOPUUECKOMY HACIEIUI0 U KYyJIbTYpHBIM
TPaIULMSIM, TOJIEPAHTHO BOCIIPUHUMATh COLIMAIbHbIE U KYJIbTYPHbIE TPAIULMH.

OK 10. CoOmoate nmpaBuiia TEXHUKH 0€30MaCHOCTH, HECTH OTBETCTBEHHOCTh 3a OPTaHU3ALINIO
MEpONPUATHIA IO 00ECTIEYeHNI0 OE30aCHOCTH TPYa.



2. CTPYKTYPA U COIEP)KAHWUE YUYEFHOM JJUCIIUILIIMHBI
2.1 O0beM yueOHOI IMCUMIIIMHBI M BUABI Y4e0HOil padoThl

. KosmmuectBo

Buabl yueOHol padoThl
4acoB

MakcumainbHas yaeOHasi Harpy3ka 44
Oos3aTenbHast ayUTOpHas yueOHasi Harpy3Ka 32
B tom uncne
TeopeTnueckoe o0yueHne 22
IIpakTyeckue 3aHsATUs 10
- U3 HUX B aKTHBHBIX M HHTEPAKTHUBHBIX (hOpMax NPOBEICHHS 3aHATHHA 2
CamocrosiTenbHasi paboTa 00yJarouerocs 12
- U3 HUX B AKTUBHBIX M HHTEPAKTUBHBIX (hOpMax 4
B TOM YHCJIE:
Pabota ¢ yueOHOM U crienuaabHOM JIUTepaTypOid, HHTEPHETOM.
ITonroroBka TeM IUCKYCCHM ¢ IPUMEHEHHUEM IEKTPOHHOTO O0y4eHUsI
ITpomexxyTouHas arrectarus B popme aud. 3auéra

AKTUBHBIE M HMHTEPAKTUBHBIE (OPMBI pealn3yloTcs B BHJE TUCKYCCHUM M TPEHMHIOB Ha
NPaKTUYECKUX 3aHATUSAX (aymuTopHas paboTa) M TOATOTOBKE TEM MIHWCKYCCHHA C TPUMEHEHHEM
AIIEKTPOHHOTO O0YYEHUSI.



2.2. TEMATUYECKHAM IIJIAH 1 COIEP)KAHUE YUYEBHOM JUCIUILINHBI «TEXHOJIOTHUS ITIOUCKA PABOTBI»
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1 Tema 1. ITIpodeccun u ux kaaccuukaiu 2 2 2 - 4 2 -
2 Tema 2. TexHomorus movcka paboThl 6 4 - - 10 2 2
3 Tema 3. ITonroToBka K yCTpOMCTBY Ha paboTy. 4 4 - - 8 4 -
4 Tewma 4. TpyaoycTpoMCTBO M BBIXOJ] HA HOBOE MECTO pabOThI 6 - - - 6 2 2
JlupdepeHnpoBaHHbIi 3a4eT 4 - - - 4 2 -
Bcero 22 10 2 32 12 4
HaumeHnoBanue pasaesioB Conep:kanue y4eOHOT0 MaTepuaJia, JadopaTopHbie U MPaKTHYECKHEe PadoThl, CAMOCTOATEIbHASA YpoBennb
U TeM padora odyuarommxcs YCBOEHHS
1 2 4
Beenenue 2
Tema 1
IMpodeccun u ux Coaep:xkanue yueOHOro MarepuaJia 2
KJIaccu(purkanmu

1.Beenenue. Kimaccudukanus npodeccuii. Jtanbl cTaHOBICHUS TpodeccroHana.

2.11nanupoBaHue Kapbephl.




IIpakTnyeckue padboTbl

1.IIpakTuueckoe 3ansatue Ne 1. [Icuxonuarsoctudeckast pabora ¢ TecTaMu MPOQIPUTOTHOCTH.

CamocTtosiTesqibHAs1 pa0doTa 00y4YaIOIINXCSt

1.ITogrotoBka pedeparos.

2.3anonHeHune Tabmuil. AHamu3 padoT.

Tema 2
TexHoJi0rMst NOMCKa padoThI

Copep:xanue y4eO0HOro MaTepuasa

1.Cnioco6HOCcTH 1 TpodIpUrofHocTs. PopMyIMpoBKa MPOOIEMBbI U CIIOCOOB! IPUHATHS PEIICHHUS.

2.Crioco6bl oncka paboThl. Bo3MOXHbIE «JIOBYIIKI» WIH (PUKTUBHBIE TPEUIOKEHUS.

3.Mozenu morcka paboThl IS pa3IMYHBIX KaTETOPHIA COUCKATENEH.

[IpakTyeckne padoTsl

1.IIpakTuyeckas padora Ne 3. J[narHoctuka oOmUX CIOCOOHOCTEN YEIOBEKA M HHTEIIJICKTA.

2.IlpakTnyeckas padora Ne 4. PaGota ¢ ne4aTHbIMH U3JaHUAMU U IHTEPHET-UCTOYHUKAMH I10 TOUCKY
paboTHI.

3.IIpakTnuyeckoe 3ausatue Ne 5. TectupoBanue npu npuéme Ha padoTy.

4.IlpakTnuyeckoe 3ausitue Ne 6. HetpaauimoHHbie BUIbI TECTUPOBAHMUSL.

CamocTtosiTesqibHAst pa0doTa 00y4YaIOIINXCSt

1.KoHcmekr.

2.CoCTaBUTH 3aKJIIOYEHUS O TIPOPIPUTOTHOCTH.

3.AHa)M3 padoT.

Tema 3. IloaroroBka K
yYCTpOiicTBY Ha padory.

Conepxxanue y4eOHOro Mmarepuasia




1. BepOasabHble cpeacTBa 00IIEeHMS.

2.CocTaBiieHHe pe3oMme.

3. CobecenoBanue no reaedony. Codecenopanue. Kinaccupuxkanusi THIoB codece10BaHus.

4.. UMHUIK 1eJI0BOr0 YeJI0BeKa.

IIpakTnyeckue padboTbl

1.IIpakTH4eckoe 3anaTHe Ne 7. HeBepOanbHble cpecTBa OOIIECHUS.

2.11pakTuyeckoe 3ansaTue Ne 8. CocraBinenne MUHU-pe3tome. Pabora ¢ HuM.

3.IIpakTuuyeckoe 3ansitue Ne 9. Jlenosas urpa «TenedonHslit pazroBop ¢ paboromarenem».

4.IIpakTnueckoe 3ausitue Ne 10. «Ecnu 3aBTpa cobecenoBanue». OCOOEHHOCTH MOATOTOBUTEILHOTO
repuoa

S.IIpakTudyeckoe 3ansaTue Ne 11. CrocxxetHo-posieBast urpa «IIpuém Ha paboTy».

6.I1pakTudeckoe 3ansaTue Ne 12. Buasl camonpe3eHTanmm.

7.1IpakTudyeckoe 3ansaTue Ne 13. ®opmupoBaHue ajeKBaTHON caMOOIIeHKH. PaboTa ¢ MeTomukamu.

CamocTtosiTesqibHasi pa0doTa 00y4YarOIINXCst

1.CocraBneHue pe3romMe pa3InuHoOTo Xapakrepa. AHanu3 padoT.

2.I1oaroToBUTH BONIPOCHI I TeNEe(OHHOTO COOECeI0BaHUSI.

Tema 4
TpynoycTpoiicTBO M BHIX0 HA
HOBOE MeCTO padoThl.

Conepxxanue y4eOHOro Mmarepuasia

1.ITpaBOBOI aceKT MOJIOIOTO CIEINATUCTA.
2. AjanTanusi HA HOBOM MECTE pa0OThI.

CamocTosiTesibHAsi padoTa 00y4aroIMXCcs
1.Pabota ¢ TpynoBbIM KofieKcoM PD
Perennie cuTyalmoHHbIX 3a/1a4




Jl1s xapakTepuCTUKH YPOBHS OCBOCHMSI Y4eOHOr0 MaTepuaia UCIIOJIb3YIOTCS Ceayomue 0003HaueHus:

1 — o3HakOMHTENHHBIN (Y3HABaHHUE paHee U3YUYEeHHBIX 00BEKTOB, CBOMCTB);

2 — penpoAyKTUBHBIN (BBITIOJIHEHHUE JIEATETLHOCTH IO 00pa3Ily, UHCTPYKIIMU WU O] PyKOBOJCTBOM)

3 — NPOAYKTUBHBIH (TJITAHUPOBAHUE U CAMOCTOSTEILHOE BHIMIOHEHUE ACSITEILHOCTH, PellIeHUe MPOOIEMHBIX 3a/1a4)



3. YCJIOBUSA PEAJIMBALIMUA ITPOI'PAMMBI TN CHUTIJIMHBI

3.1. TpeGoBaHus1 K MMHUMAJIbHOMY MaTepHAJIbHO-TEXHHYECKOMY 00ecrne4eHHI0
Peanu3zanus nporpaMMbl JUCIUILIMHBI OCYILECTBIISIETCS B!
Yuebnaa ayoumopus ona npoeedenus 3aHamuli 1eKYUOHHO20 MUNA, 3AHAMUL CEMUHAPCKO20 MUNQ,
2PYNNOBLIX U UHOUBUOYATILHBIX KOHCYIbMAYULl, MeKyuje2o KOHMpoasa U NPOMeXCYMOoYHOL ammecmayuy
MeGenb ayquropHas
Hocka aynuropHas
Kommuiekt MynbTUMEIUHHOTO 000pYAOBaHUS, BKIIOYAIOIINN MYJIbTUMEIUAIIPOCKTOP, TEICBU30D,
HOYTOYK (TIEpEHOCHOM )
HaGops! yaeOHO-HATTSITHBIX TOCOOUit
ObecneunBaronyie TeMaTUYECKNUE WILTIOCTPALUH
Kaspersky Anti-Virus
MS Oftice
Google Chrome
DJVuReader
Adobe Reader

bubnuomexa, uumanvuwiii 3a1 ¢ 8bix000m 6 cemv nmepnem

Tlomewenue ons camocmosmenvhou pabomoi

Mebenb

KommiproTepHasi TEXHHWKa C BO3MOXHOCTBIO TOAKIIOYEHUS K ceth «MHTepHeT» ©  oOecredyeHus
JOCTyTa B 3JIEKTPOHHYIO HH(DOPMAITMOHHO-00Pa30BaTENbHYIO Cpely YHUBEPCHUTETA

Kaspersky Anti-Virus;

MS Oftice

3.2. HHPpOopMAUMOHHO-KOMMYHHMKAIIMOHHOe  oOecnieyenne  oOyuyenusi. Ilepedennb
peKoMeHyeMbIX Y4eOHbIX u3aaHuii, UHTepHeT-pecypcoB, 10NMOJHUTEIBLHOM JIUTEPATyPhI
Humepuem — ucmounuku:
Ilepeyenb pexkoMeHayeMbIX Yy4yeOHbIX u3JaHuil, VHTepHeT-pecypcoB, [I0NOJTHHUTEJIbLHOH
JIUTEPATYyPbI.

OCHOBHas:
Huzosa, JI.M. Texnonorust moucka paboTsl U criocoos! Tpynoyctpoiictsa / JI.M. Husosa ; [ToBomkckuii
rOCY/IApCTBEHHBII TEXHONOrHUeCKuil yHuBepeuTeT. — Momkap-Oma : TII'TY, 2017. — 132 ¢. : mr. —
Pexum noctynma: mo moamucke. — URL: http://biblioclub.ru/index.php?page=book&id=476402. —
bubmuorp.: c. 122-128. — ISBN 978-5-8158-1847-7. — TekcT : 3€KTPOHHBIM.

Huzosa, JI.M. Texnomnorust moucka paboTsl U crocoos! Tpynoyctpoiictsa / JI.M. Husosa ; [ToBomkckuii
TOCYJAPCTBEHHBIA TEXHOJOTUYECKUI YHHUBEPCUTET. — ﬁomKap-Ona : [I'TY, 2017. — 112 c¢. — Pexum
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noctyna: o noxamucke. — URL: http://biblioclub.ru/index.php?page=book&id=476403. — bubmumorp.: c.
68-75. — ISBN 978-5-8158-1850-7. — TekcT : 2EKTPOHHBIH.

Kopreituyk, b. B.DkxoHOMHKa: pBIHOK Tpyaa : Y4YeOHHK JUIS CpEIHEro mnpoeCCHOHAIBHOTO
obpazosanus / b. B. Kopreituyk. — 2-e uzn., ucnp. u gomn. — Mocksa : U3matensctBo IOpaiit, 2019. —
287 c¢. — (IIpodeccuonanbuoe obpazoBanue). — ISBN 978-5-534-11413-3. — TekcrT : 31eKTpOHHBIH //
OBC Opaiir [caiit]. — URL: https://biblio-online.ru/bcode/445242.

JIOTIOJTHUTENbHAS:

Kssumos, K.I'. TexHonorun perynupoBaHusi pelHKa Tpyzaa u 3aHiaroctu Hacenenus / K.I. Ka3umos. —
Mockga ; bepnun : Qupekr-Menua, 2019. — 160 c. : cxeMm., Tabn. — Pexum nocTymna: mo moAarnucke. —
URL: http://biblioclub.ru/index.php?page=book&id=500364. — bubnuorp.: c. 110. — ISBN 978-5-4475-
9907-2. — TeKCT : SIEKTPOHHBIN.

Cemenoga, JI. M. [IpodeccruonanbHblii MMUKOUIIMHT HAa PBIHKE TPyJa | YYeOHMK M MPAKTHKYM ISt
akamemuueckoro OakanmaBpuata / JI. M. CemenoBa. — Mocksa : M3garensctBo IOpaiit, 2019. — 243 c.
— (bakanaBp. Akagemuueckuii kypc). — ISBN 978-5-534-11387-7. — Tekcr : anekrponHsiii // ObC
IOpaiir [caiit]. — URL: https://biblio-online.ru/bcode/445195.

HNHTepHeT — pecypcebl:

1. http://www.joblist.ru/ (ciennaaTn3upOBaHHBIN );

. http://www.job.ru/ (cienuanu3upoBaHHbIi);

. http://www.rdw.ru/ (cepBuC TIO TpyIOyCTpOMCTBY razersl «Pabora aist Bacy);

. http://www.pointjob.ru/ (cnenuanu3upoBaHHBIN);

. http://www.profy.ru/ (caiiT komnanuu «Mup npodeccruoHanoB);

. http://www.superjob.ru/ (aBToMaTU3UpOBaHHas CUCTEMA ITOMCKa paboThl);

2
3
4
5
6. http://www.zarplata.ru/ (caiit xxypHana «Pabora&3apruiaray);
7
8. http://www.human-capital.ru/ (cienmanu3upoBaHHBIN);

9

. http://www.job-today.ru/ (caliT exeHenenpHOM ra3eThl «PaboTa ceromus»);

10. http://www.jobmatrix.ru/ (cienuaaTu3upOBaHHBIH).

4. KoHTpOJIb U OLIEHKA Pe3yJIbTATOB OCBOCHUS Y4eOHOM JUCUMILIUHBI
KoHTpons u oOleHKa pe3yabTaTOB OCBOEHHUS Y4YeOHOM JUCHMILIMHBI OCYIIECTBISETCS
IpernojaBaTesieM B MPOLECCe MPOBEACHHS NMPAKTUUYECKUX 3aHATUM, TECTUPOBAHUS, a TaKkKe

BBIINTOJITHCHU A 06yT-IaIOHII/IMI/IC$I HHIAWBHUIYAJIbHBIX 3aI[aHI/If/'I, IMPOCKTOB, I/ICCJIGIIOBaHI/If/'I.

Konpl @®opMbl W MeTOAbI
PesyabTaTnbl 00yyeHus

¢popmupyembIx KOHTPOJISI W OLEHKH
(ocBOEHHBIE  yMEHHUS,

(111011070 pe3yJIbTaTOB
YCBOEHHbIE 3HAHUSA)

KOMIIeTEeHII N 00yueHus
Ymenue NPUMEHSTh OK 1-10 Iloozomoska
TEXHUKA W TPUEMBI CcmyOeHmamy__ mecmos,
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http://www.jobmatrix.ru/
http://www.job-today.ru/
http://www.human-capital.ru/
http://www.superjob.ru/
http://www.zarplata.ru/
http://www.profy.ru/
http://www.pointjob.ru/
http://www.rdw.ru/
http://www.job.ru/
http://www.joblist.ru/
http://biblioclub.ru/index.php?page=book&id=500364
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3¢ dEKTUBHOTO OOIICHUS

B IIpoeccroHaIbHON

pepepamos,

npakmuueckux pabom,

JIeSITEIbBHOCTH peutenue NpooIeMHbIX
3a0ad.
Oyenka pabom
npenooasame’iem.
YMeHue  HCHoJib30BaTh OK I-10 Iloozomoska
MIPUEMBI CaMOPETYJISIIINH CmMyOeHmamy  mecmos,
MOBEJICHUS B TIPOIECCe pegepamos,
MEXJIMYHOCTHOTO npakmuyeckux pabom,
oO01ieHus pu peutenue NpooLeMHbIX
TPYAOYCTpOICTBE 3a0au.
Oyenka pabom
npenooasameliem.
3HaHue B3aUMOCBS3U OK I-10 Ilooecomoska
o0IIeHnsT W TPYIOBOM CMyOeHmamu mecmos,
JIeATETLHOCTH peghepamos,
npakmuyeckux pabom,
peutenue npooIeMHbIX
3a0au.
Oyenxa pabom
npenooasamenem.
3HaHne HeneH, OK 1-10 Tloozomoska
byHKUMA, BUAOB WU cmyoeHmamuy mecmos,
ypOBHEH pepepamos,
npodeccruoHanu3Ma npakmuyeckux pabom,
peutenue npooIeMHbIX
3a0ay.  Opeanuzayus
PpOesuIX uzp.
Oyenka pabom
npenooasameiem.
3HaHUE POJIM U POJIEBBIX OK 1-10 Iloozomoska

OKHUIaHHUI B OOIIEHUH

CMyOeHmamy mecmos,
peghepamos,
npakmuyeckux paoom,

peutenue  npooIemublx
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3a0ay.

Oyenka pabom
npenooasameiem.
3HaHue BH/JIOB OK 1-10 Iloozomoska
COIMAITLHBIX CMyOeHmamy  mecmos,
B3aUMOJICHCTBUN  TIPHU peghepamos,
TPYAOYCTpPOICTBE npakmuyeckux paoom,
peutenue npooIeMHbIX
s3aoau.  Opeanuzayus
PpOesbIxX uzp.
Oyenka pabom
npenodasamesiem.
3HaHue MEXaHU3MOB OK I-10 Iloozomoska
B3aMMOTMIOHUMAHUS B cmyoeHmamy.  mecmos,
oOIIeHNH pegepamos,
npakmuyeckux paobom,
peutenue NpooIeMHbIX
3a0au.
Oyenka pabom
npenooasameliem.
Brnanenue texHuko u OK I-10 Iloozomoska
nprueMaMu CO3/IaHus cmyoeHmamu  mecmos,
pesrome peghepamos,
npakmuyeckux paoom,
pewienue  npooIeMHbIX
s3aoau.  Opeanuzayus
POIesbIX uzp.
Oyenka pabom
npenooasameinem.
Bnanenune TEXHUKOU OK 1-10 Tloozomoexka
MIPOXOXKICHUS cmyoeHmamuy mecmos,
cobecenoBaHus pepepamos,

npakmuyeckux pabom,
peutenue npooOIeMHbIX
3a0au.

Oyenka pabom
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npenoda@ameﬂem.

3HaHHe HCTOYHUKOB, OK 1-10 Tloozomoska
MIPUYUH, BHUIOB u cmyoeHmamuy mecmos,
Croco0oB MOWCKA pepepamos,
paboTHI npaKkmuieckux paoom,

peutenue NpooIeMHbIX

3a0ad.
Oyenka pabom
npenooasameiem.

IIpuMepHas TeMaTHKA JMCKYCCHH

[Icuxomornyeckuii TPEHUHT KaK METOA MTPAKTUYECKOM IICUXOJIOTHH.
[IpeumymiecTBa rpynmnoBoii GOPMBI ICUXOIOTHYECKON pabOTHI. [ pynmoBsie HOPMEI.
Knaccugukanust 1 ocHOBHbIE BHJIbl TPEHUHTOBBIX I'PYIIIL.

OcCHOBHBIE 3TaIbl pa3BUTHS IPYNIbl B TPEHUHTE.

Oco0eHHOCTH Pa3BUTHS TPYIII C YIPaBIIEMON U HEYNIPaBIsAEeMON AUHAMUKOM.
OcHOBHBIE pOJIM BEAYLIETO TPEHUHTA.

MeTo/bl AMarHOCTHKYU YPOBHS pa3BUTHS TUYHOCTH AJ1s 3(P(PEKTUBHOTO TPYAOyCTPONUCTBA.
becena xak ocHoBHas (opma 001IEeHUS B IPOLIECCE TPYAOYCTPOMCTBA

Bormnpocsl co6eceTHUKOB U UX IICUXOJIOTHYECKas CYyITHOCTb.

10 [TapupoBanue 3amevyanuii cCoOeCeTHUKOB.

11. IIcuxonoruueckue NpueMsl BIUSIHUSA HA IapTHEPA.

WX kW=

MaTepI/IaJILI AJIHA TIPOBEACHUS TPECHUHI'a 110 TUCHUIIJIMHE:

MokHo 1M TpeackKa3arb, KTO M3 JroAeld oOpeueH Ha ycmex? WMimm ycmex paBHO HOCTymeH
kaxaomy? CeroiHsi ICUXOJIOTH BCE OOJIBINE CKIOHSIOTCS K TOMY, 4TO (JOPTyHA BOBCE HE TaK yXK cierna
Y TapUTh CBOM MUJIOCTH TPEIMOYNUTAET TeM, KTO 00J1a/1aeT ONpeaesieHHBIM HA0OpOM YepT Xapakrepa, u
MPEkKE BCEro CIIOCOOHOCTHIO aIalTUPOBATHCS K PA3TUYHBIM CHTYAIIHSIM.

MO’KHO TIOTIBITATBCS JJaXkKe CKa3aTh, YTO UMEHHO B XapaKTepe YeIOBEKa MOMOTAET eMy JOOUThCS
ycnexa. 910, IPEXJIE BCETO:

- YIIOPHOE YTBEPKJICHHE CBOCH JIMYHOCTH;

- CIOCOOHOCTh KOHTAKTUPOBATH C OKPYKAIOIIMMHU U MPABWIBHO UCIOJIB30BATh ATy KapTy B OONBIION
WTPE KU3HHU;

- ¢usnyeckas BBIHOCIHUBOCTH (30POBBE, KOTOPOE TOXKE Ba)KHBIA AJIEMEHT ycrexa, 0OeCTeunBaeTCs
TICUXUYECKON TapPMOHHEH );

- ocobasi THOKOCTh (yMEHHE MpU HEOOXOMUMOCTH OBITh OYEHb YIMOPHBIM, HO HE JAeNaTh JIMYHOU
Tpareuy U U3 OTCTYIJICHUS, TOCKOJIBKY YBEPEH B CBOEM KOHEUHOM YCIIEXe);

- He3aypsIHasi CIOCOOHOCTh yOeXKIaTh APYTHX.

Kak mpakTuueckm M C YCHEXOM pealn3oBaTh YHUKaJIbHBIM nap Bameil HemoBTOpHMOii
WHAVBUAYAIBHOCTH B JI€JIOBBIX W MEXKIMYHOCTHBIX OTHOLIEHWSX ¢ Joapmu? Kak mpeononers
CKOBAaHHOCTH M HANpPsKEHHOCTh, HanOoJIee IPKO BBIPA3UTh ce0sl M CBOM CTHIIb B OOILEHUH C APYTHMH, a
TaKk)Ke MPUOOPECTH YMEHMsI U HaBBIKM HEOTPA3MMOIO BIMSHUA? ODTH MU MHOTHE JPYrHe BOIPOCHI,
CBSI3aHHBIE KaK C MHIUBUAYAJIbHBIM PAa3BUTHEM JHMYHOCTH, TaK U C €€ MPOoeCCHOHATBLHBIM POCTOM
MOJKHO YCHEIIHO PEUIUTb.
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['pynmoBoil mpoiiecc O0XBAaThIBA€T TPU OCHOBHBIX AaCIMEKTa JHMYHOCTH — KOTHUTHBHBIMH,
SMOIIMOHAILHEIA U TOBEJICHYECKHH.

Kocnumuenwtit acnekm — TONy4eHHEe HOBOW WH(OpPMANUKM CpeACTBAMU TOCTAHOBKH
WCCTIEI0OBATEBCKUX 3a/1a4, HAMPABIECHHBIX HA YBeJIWYeHHUE WH(YOPMATUBHOCTH 00 OOIICHHWH B IIEJIOM,
aHaJIM3e CUTYyallui, 0 cede, O IICUXOJIOTHH.

OmoyuonanvHblil acnekm — TEPSKUBAHUE JIMYHOCTHON 3HAYMMOCTH TIOJYYEHHOW WHOOpMAaINH,
MPOYYyBCTBOBAHUE M MPOXKUBAHUE €€; TIepeKMBAaHUE U OIICHMBAHWE HOBBIX 3HAHHWI O cebe W JAPYyrux;
MMPOYYBCTBOBAHMUE CBOMX HEYCIEXOB WM HEIOCTATKOB, IMEPEKUBAHUS CHUKCHHS, KaK CBOEH oOmei
CaMOOILICHKH, TaK U PsAJa YaCTHBIX CAMOOLIEHOK.

Konamuenwiii acnekm uiu nogedenyeckuili — pacClIMpeHre MOBEACHUYECKOrO perepryapa uyepes
oco3HaHHe HeAPPEKTUBHOCTH HEKOTOPHIX MPUBBIYHBIX CIIOCOOOB MOBEICHUS.

15



IIpunoxenne 1

I'OTOBHOCTbB K IOUCKY PABOTHI

HNHCTPYKIUA: OIIEHUTE CBOIO IMOJATOTOBICHHOCTH K MTOMCKY paOOThI, TOCTaBUB (+) B OAHOU U3 TPEX
KOJIOHOK (/a, HeT niam 9acTu4HO).

YTBepakaeHue Wi BOIpoc Ha Yactuyno | Her

1. | A roros(a) Ha3BaTh M XOPOIIO NPEJCTABUTH IEpe]] paboTOAaTEIEM CBOH:

- YCJIOBCUYCCKHEC Ka4YCCTBA,

- JICJIOBBIC Ka4CCTBA,

- Ipo(eCCHOHATBHbIC 3HAHNUS U YMEHHSL.

S rotoB(a) HazBaTh 2-3 HambOoyiee 3HAYMMBIE TSI MEHS XapaKTEPUCTHKH B
paboTe, KOTOPYIO 5 XOUY MOJYUHTh

3. | A roros(a) Ha3BaTh MOAXOMISIINE U HE MOJXOISAIINE sl MEHS YCIOBHS TpyJa

51 roToB(a) Ha3BaTh Hpodeccuu Wik padoyne MecTa, KOTOPbIE MOTYT YXYALIUTh

4.
MOE 3/I0POBBE.
5 S rotoB(a) HazBaTh 10 mpeaUpPUATHHA HIM OpraHW3aluil, HA KOTOPBIX OymIy
" | uckarp paborty.
6 Sl roToB(a) mepedmciUTh 7 HCTOYHHUKOB MH(OpMamuu o pabouyMx MecTax B
" | ropone
7 S rotoB(a) Ha3zBaTh HpodeccHu, KOTOphIE BOCTPEOOBAaHBI HAa MECTHOM PBIHKE
TpyZza.
3 51 roToB(2) MEepeYnCIuTh Ha3BaHHS Ta3eT, TJe YacTo NeYaTaloT OOBSIBICHUS O
" | BakaHCHSIX.
9 Sl roroB(a) Ha3BaTh MUHHMAIBHYIO CyMMYy 3apaOOTHOIl IIaThl, HA KOTOPYIO s
" | cornmanryce npu ycrpoicTBe Ha paboTy.
10 51 roToB(2) Ha3BaTh HECKOJBKO IIEJ, KOTOPhIE 51 JOJDKEH(HA) /esIaTh €XeIHEBHO,

€CJIM 5 aKTUBHO HITY paboTy.

11. | 5 roroB(a) Ha3BaTh HECKOJIBKO MPEHMYIIECTB MOETO:

- BO3pacTa,

- I10J1a.

S umero cnucok (10 denoBek) 3HAKOMBIX MHE JIOJEl, KOTOpBIE MOTYT

12. i e
COICMCTBOBATh MOEMY TPYIOYCTPOUCTBY.

13. | 4 roros(a) cocTaBUTE 00BSIBICHNE O ceOe KaK O CHCIUAINCTE, HITyIIeM padoTy.

S rotoB(a) Ha3BaTh 2-3 KaJAPOBBIX arcHTCTBA B HAIIEM TOPOAE, KPOME CITyKOBI

5 3aHATOCTH, KOTOPEIE IOMOTAIOT HAlTH paboTy.

15. S roroB(a) HaszBaTh 2-3 Joled, KOTOpbIE MOPEKOMEHAYIOT MEHS Kak
CHCHHAINCTA WIN paOOTHHKA.

16. 51 roroB(a) MEpEUYHCIUTh BCE JOKYMEHTHI, KOTOPBIE MOTYT MOHAJOOUTHCS MHE
pu cobeceoBaHuN.

17. Y MeHs TOTOBO pe3toMe, B KOTOPOM XOPOIIO MPEACTaBICH MO OIBIT U JAEIOBBIC
HaBBIKU.

18, B mHauame Tene)OHHOTO pasroBopa MHE YAaeTCS YCTAHOBUTH KOHTAaKT C
YEJIOBEKOM, KOTOPOMY 51 3BOHIO.

19, 51 ToToB(a) Ha3BaTh HECKOJIBKO OIMIMOOK, KOTOPBIE MOXET COBEPIIHThH YEJIOBEK,

pasroBapuBasi 1o Tene(OoHy 0 CBOEM TPYAOYCTPOHCTBRE.

20. | Y MeHs nonydJaeTcs He COBEpIIaTh 3TUX ONTHOOK.

bl FOTOB(a) NEPEUYUCINTh HECKOJBKO IMpaBUJ, KOTOPBIC H€O6XO,E[I/IMO co0IroCTH

21 HaKaHyHe co0eceI0BaHus.

2. s roros(a) ommcath, KAKUM JIO/DKEH OBITh MOW BHEINIHWN BHJ, €CIIM S MOy Ha
cobeceioBaHuE.

23 S rotoB(a) Ha3BaTh MpaBWia YCICIIHOTO MOBEJCHHS B KaOuHeTe Y
paboTonaTens.

24, 4 roTtoB(a) mepEeYHCINTh HCTOYHUKHU, M3 KOTOPHIX S MOIYydy HH(POPMAILUIO O
TPEJNPUITUH, HA KOTOPOE X0UY YCTPOUTHCS.

75, S roroB(a) ommcaTh, Kak BBITJISIAUT W Kak BeJeT ceOs yBEepeHHBIH B cebe

YCIIOBCK.

26. | A roro(a) onmmcaTh, KaK BRITJISDKY BHEITHE U Kak ce0s BeXly, €CIIH BOJIHYIOCH.

27 A FOTOB(a) Ha3BaTh HECKOJIBKO CIIOCOOOB BbIXOJla M3 HCYPABHOBCUICHHOI'O
) COCTOSAHHIA NICPEA TEM, KaK UATH Ha CO6€CCI[OB3HI/IC.
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Tema fist BTOpoit nuckyccun — «Kakum doncen 6vims cneyuanucm oannoiu npogheccuu» (pabota c
3akaguuBaeTCs 3aHATHE BLICKA3LIBAHUSAMMU BIICUATIICHUMN. Ka>1<21511>'1 YJICH I'pynIibl TOBOPHUT O TOM, YTO
JUTSL HErO OBLIO TIOJIE3HBIM UJTM OECTIIONIE3HBIM, YTO HHTEPECHBIM U (WJIM) HEHMHTEPECHBIM.

[lenb BTOpOI

XopoIo HadaTh 3aHATHE C BIEUATIIEHWIH YYaCTHUKOB TPYHNbI O BuepamiHed pabote U o0 HX
CaMOYyBCTBHHY Ha JTAHHBIII MOMEHT BpeMeHH. B KauecTBe pa3MHHKH MOJXOAUT TICHXOTUMHACTHKA.
Tpenep nenaer MHPOPMALMOHHOE COOOIEHHE O HEeBEpOaJbHBIX KaHalaX KOMMYHMKaUuH. [naza u
KOHTAaKT C TOMOIIBI0 B3DIia. Jlumo, nmumeBast Skcrpeccus. JKecThl, Mo3bl, TAKTHIBHBIE OIIYIICHUS
(xacanus). JluctaHuys Bo BpeMsi OOLICHHUS.
Tpenep pacckazbpiBaeT 00 «ITanax BeIEHUS MAPTHEPCKON Oeceqbl» M pa3bACHSIET MCUXOIOTHICCKUMA
Kputepuii a3pdextuBHoro odienus. Jenosoe obmenue mno renedony.

Urpel Ha ycTaHOBJIIEHHE KOHTaKTa B CHUTYAIMsIX, KOTJa OH 3aTPYAHEH, TOAOHPAIOTCS C yUeTOM
npogeccuoHaTbHON MPUHAUIEKHOCTH YWICHOB IPYMIbl U UX Bo3pacTa. [Ipu aHamm3e BaKHO MOKa3aTh
HEOOXOMMOCTh YYHUTBHIBATH COCTOSHHE MApTHEPOB IO OOIICHWIO, WX BKIFOYEHHOCTH B pEIICHUE
po0IeMBbl, TOUCK TOTO, YTO OOBETUHSIET, BEI3BIBACT HHTEPEC U MPUBIIEKAET B 3TOM YEJIOBEKE.

[Tocne mpoBeAeHUs UTP MMPOBOIUTCS aHAIIU3, YTO TOMOTAET U YTO MEIIAET YCTAHOBICHUIO KOHTAKTA.
3ateM KaX/Iblil y4acTHMK [0 Kpyry TOBOPHT, YTO €My CErOjiHs ObUIO IOJIE3HBIM, MHTEPECHBIM,
3HAYUMBbIM WK (M) OeCcroNe3HbIM, HEUHTEPECHBIM, HEBAXKHBIM.

[lenb TpeTHI

JIeHb MO’KHO HayaTh C pa3sroBOpa O BUCpALIHEM JHE, BIICYATIICHUNA O HEM, O CAMOYYBCTBUM KaXk0TO.
I'pynna nenutcs Ha qBE MOJOBHUHBI, 00pa3ysl BHEIIHUN U BHYTpeHHHH KpyTr. CUAST Ipyr HAIpOTHB
apyra 1o 1,5 MUHYTBL, a 110 curHainy TpeHepa. COBUraroTcsl o Kpyry Ha OJHO MECTO, OKa3bIBasCh B
nape ¢ Apyrum naptaepom. I[locaenoBarenbHOCTb TakoBa:
1. nenstcs uHdopMalmenn 0 CaMO4yBCTBHU B JAHHBIA MOMEHT.
2. (c ppyrum mnapTHepoM) BHuMarenbHO CMOTpST Apyr Ha Apyra M HUIIyT YTO-TO oOlee B
COCTOSIHUM 000uX. [ 0BOPAT 3TO IpyT ApYTY.
BBIABISIIOT pa3nuuns B COCTOSSHUU NTAPTHEPOB.
4. ToBopAT cienymoomeMy MO Kpyry O TOM, 4TO ObUIO CaMbIM HENPHUATHBIM B TPEHUHIE 3a
MIPOILIE/IINE JTHH.
5. ToBOpAT C HOBBIM MApPTHEPOM O CAaMOM MPHUATHOM, YTO OBLIO B TPyHNe M O TOM, YTO €lle
OXKUJIAIOT.

[98)

CocraBieHue nepcoHanbHOTO pe3toMe ¢ yuetoM pexomeHnauui (Ilpunoxenue 2).

IIpunoxenune 2
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IHEPCOHAJIBHOE PE3IOME

Ilepconanvnoe pestome — 310 Kparkas uH(opmanus o cebe Kak O CHEIMANIUCTe: 00pa3oBaHUH,
CHEeNHMalbHOCTH (KBalM(UKalMK), NEPCOHAIBHBIX JOCTOMHCTBAX, TPYJAOBOM Ouorpaduu, a Taxxke
CBOUX LIEJISIX B MIOMCKE PaOOTHI.

I'nasnas uyenv pe3rome — npuBieus K cebe BHUMaHue paboTomaTens, CO3/1aTh y HETo ONAaronpusITHOE
BIICYATIICHUE O ce0e W MONYYUTh MPUTIIANIICHUE HAa JTUYHYIO BCTPEUY C HUM WJIM €T0 MPEICTaBUTEIIEM.
Ecnu Bel oOpaiaerecs 1o moBoy KOHKPETHOM JTODKHOCTH (HApUMED, 10 OOBSBICHUIO ), HEOOXOAUMO
yOenuTh ero B TOM, YTO MMEHHO Bbl momxomurte st manHou pabotel. [Ipu BcTpeue Barmme pestome
MIOMOJKET €My OBICTPO COPUEHTHPOBATHCS, C KAKUM CHEIIMAIUCTOM OH Oecemyer.

CyIiecTByIOT pa3lW4HbIE CIOCOOBI cocTaBleHUs pe3tome. Ho B moOoM ciydae MOMKHBI OBITh
COOITIO/IEHBI mpu npaguna:

» Kpamkocmyp (He Ooiee IByX CTPAHMIl MAITUHOMTUCHOTO TEKCTA)
* akKypamuocmyp (0TIIeYaTaHo 0e3 OIMOOK M UCTIPaBIEHUH, YETKO, Ha XOpOoIIei Oymare)

* npasdueéocms (HE BKIIOYANTE B PE3OME JIOKHYIO HWH(POPMAILMIO, HO TPABHILHO PACCTABISIHATE
AKIIEHTBI)

Kaxk npaeuno, peztome cooeprcum cnedyrouyio ungopmayuio:

1. 3aroJsioBoKk.
damuus, UMs1, OTIYECTBO (HE YIOTPEOISIITE CIIOBO «PE3IOME» B 3ar0JIOBKE).

2. leas B moucke padoThbl.
Kakyto paboty Bbl MOkeTe 1 XOTUTE JienaTh, a UHOT/IA elI€ U Ha KaKUX YCJIOBHSIX.

3. OcHOBHbIE JIMYHbIE JaHHbIE.
TouHbIil agpec ¢ MOYTOBBIM HMHJIEKCOM, IO KOTOpOMY paboTojaTeslb MOXET BhICIAaTh BaM OTBeT, u
HoMep Bamrero tenedona. Ota nundopmanus sBiseTcs 00s3aTeNbHOM.
K HeoOs3arenpHOM OTHOCUTCS WMH(MOpMAIUS O BO3PACTE, CEMEWMHOM IOJIOKCHHUH, WKIUBEHIIAX,
310pOBbe, TpaxaaHcTBe. EE cieayer BKIIOYMTH JMIIL B TOM ciydae, €ciid Bbl cuWTaere, 4ro OHa
MIPOU3BEET OJArONMPHUATHOE BIICUYATICHUE.

4. OnbIT padoThI.

Hanwuue npenpiaymiero ombeiTa paboThl B M30paHHOW 0071acTH 4YacCTO OKAa3bIBAETCS PEIIAIOIINM
¢dakropom Barero TpynoycrpoiictBa. 3nech Bbl JOMKHBI B XpOHOJIOTMYECKOM HOpsAKE (Kak MpaBUIIo,
oOpaTHOM, HauWHasi C TOCJEIHEro MecTa paboThl) MEPEYHCIUTh NPEIBIAYIIUE MecTa padoThl C
yKa3aHWeM JaT W 3aHUMAaEeMBIX JTOJDKHOCTEH, OCHOBHBIX (YHKIMHA W goctmwkeHuid. Ecim Bam
MPUXOAUIIOCH YacTO MEHATh padoTy, TO YKaKUTE JIUIIh HECKOIbKO TMOCIEAHUX MECT WU T€ U3 HUX,
KOTOPBIE COOTBETCTBYIOT H30PAHHON CIIEIIMAIBHOCTU. YKKUTE CBOU JIOTIOJHUTEIHHBIE 00S3aHHOCTH, C
Kakoi TeXHHUKoW Bam mpuxomunock paboTarTh, MEpEeUnCINTe HATPabl, OTIINYHS, PEKOMEHIAINH.

5. Oopa3oBanue.

B nepByto ouepens BHECUTE B CIIMCOK CBOE MOcienHee o0pa3oBaHME. YKaKUTE Ha3BaHUE YyUEOHBIX
3aBEJICHUH, MX MECTOHAaXOXKACHUE, BpeMs y4eObl, NMPOWIEHHBIE KYpPChl M JIOCTUTHYTBIH YpPOBEHb.
[lepeuncnure Bce ocoOble Harpaabl, CTUNEHINHU, JOCTKEHUS (IUILIOM C OTIMYUEM) U T.I., HO OyIbTe
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u30MpaTeNbHbl U He pacTsaruBaiite cBoi cnucok. Ecin momumo ocHOBHOro oOpasoBanus Bbl mporuiu
emi€ Kypchbl, MMEIOIIE OTHOIIEHUE K UCKOMOM paboTe, TakKe YIIOMSIHUTE O HUX.

J1711 BBIITYCKHUKOB M CTYJICHTOB COBETYEM IIOMELIATh 3TOT IIyHKT Mepe NPEAbIAYIINM, TaK KaK OIBIT
paboTHl, €clii U €CTh, TO MEHee 3HauuTelleH. MOXKHO J00aBUTh OTMETKH, MOJTYEPKHYTh T€ U3yUCHHbIE
JUCLUIUINHBL, KOTOPBIE COOTBETCTBYIOT Bameit neinu.

6. JonosnurteabHasi nHpopmanus.

DTOT paszen, He SABISASACH 00S3aTeNbHBIM, MOXKET COAEp)KaTh CBEACHHUSA, MoauepKuBarolue Barm
CUJIbHBIE CTOPOHBI: HHOCTPAHHBIC A3BIKH, KOTOPBIMU BbI BlaseeTe U CTENEHb UX 3HAHUSA; KOHKPETHBIC
HaBbIKH, UMEIOIIME OTHOLIeHHe K Bamel npodeccun (Hampumep, mporpaMmbl U TUITBI KOMITBIOTEPOB,
kotopeiMH Bbl Braneere). Croma MOXET BKIIIOYAThCS BCE, YTO IMOBBIIAET Bamly HEHHOCTh B INa3zax
paboToaaresns (Hanuyue BOAUTENbCKUX MpaB, Bamm nuyHble kauecTBa u 1Ip.).

B sToM ke pasnene MOXXHO yka3aTh Bamry paboTy B pa3nuyHbIX OOIIECTBEHHBIX OpraHU3aUsX,
Bamm angnele kauecTBa U YBJICUCHHSA, JOIMMOJIHUTCIIbHBIC HABBIKU U YMCHHA.

Ippexkmuenoe pezrome 00aHCHO ObLIMb COCMABIEHO MAK, YMOObL KOPOMKO CKA3AMb O MHO2OM;
HayeneHo Ha pabomy, komopyio Bvl xomume nonyuums, opueHmupo8aHo Ha NOIYYeHUe NPUSIauleHUs
Ha cobecedosaHue.

Ilpu nanucanuu pesiome ciredyem UCHONb306AMb  AKMUBHbIE 21A20NbL. YNPAGIAMb, PYKOGOOUMDb,
nomo2amy, OpP2aAHU308aMb, COOOUWAMb, OYEHUBAMb, AHAIUZUPOBAMb, 00pabamvléams, 00yYamo,
pezaucmpuposams, KOHCYIbMUPO8Amb, COCMABIAMb, NPOEKMUPO8Amb, NIAHUPOEAMb U M. 0.

H3zbecatime HenoHAMHBIX COKpawjeHul, OMUHHBIX (hpas, evloeaume HeoOXo0uMbvle 3a20N06KU.

Ilpesicoe uem nanpasumuv pesrome aopecamy, NOKAXCUME €20 UeN08eKY, MHEHUI0 Komopozo Bui

dosepsieme.

ITosie3HbIe BbIpaskeHUsi IPH MOATOTOBKE pe3roMe

1. AKTUBHBIN 23. OOBEKTUBHBIN

2. AxkypaTHbli 24. OnTtumucT

3. BuumarenbHbIl 25.  OCTOpOXHBIN, pacCyMTEIbHBIN

4. Bonesoii 26. OTKpBITHIN JH0AAM (HE 3aMKHYTHIN)

5. BocnpuuMYuBBINA, Uy TKHI 27. OTHOCSIIMICA K JIOASIM C YBaXKEHUEM

6. Jlerko amantupyromuics 28. Tlonararomuiics Ha ceOs

7.  JunnomMaTHYHBINA 29. TlocnenoBarenbHbIN

8.  JIMCUMIUIMHUPOBAHHBIN 30. IlpaxkTuynsli

9. JKuBoii, cMETIMBBII 31. IlpeanpunMuuBbIi

10. Hanexnsiii 32. IlpencraBUTENbHBIN, IPUBIEKATEIBHBIN

11. 3pensiit 33. [IlpusTtHbIil B 001mIeHNN

12.  Yrtonu€nnslii (0 BKyce, MaHEpax) 34. PeanucTUyHO MBICTSIIUI

13. HMeroumii UApOKUAA KPYro3op 35. PemmTenbHbIN, HENECyCTPEMIIEHHBIN

14. WuunuatuBHbBIN 36. JlobGpocoBecTHbII

15. Vckpennui 37, COprnHqua}omHﬁ, OXOTHO YYaCTBYIOIIUN B
COBMECTHOH paboTe

16. KOHCTPYKTHBHO MBICIISIIIIHI 38. CamoCTOSTENbHBIN, HE3aBUCUMBII

17. MeroauuHbli 39. TakTuyHbIH

18. MpIcasumi KOHCTPYKTUBHO 40. TanaHTIMBBIN, OIAPEHHBIN

19. HanexHsiii 41. Tsopueckuit

20. HaneneHHbIit BOOOpaKeHHEM 42. IlyHKTyanpHBII

21. Hacroinuusslit 43. lleneyctpemMieHHbIN

22. HaxomuuBsIii, n300peTaTeIbHBIN 44. YecTHBIN

I/IH)II/IBI/I}IyaIII)HaSI KOHCYJIbTallA C KAXK/IbIM YYACTHUKOM TPCHUHI'A B IIPOLECCE COCTABIICHUSA PE3IOMCE.
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B xoHI1le OHS BBICKA3BIBAIOTCS BIICYATIICHUA, ITIOABOOATCA UTOTU pa60TBI.

JleHb YeTBEpPTHIN

JleHb HauMHAETCS C TOTO, YTO YYACTHHKH JEJATCS BICUATICHUSAMH MPEAbIIYIIEr0 THs, aHAIU3UPYIOT
CBOE CaMOYyBCTBHE.
JUist ICUXOTMMHACTHKM YMECTHO MOJ00paTh YNpaKHEHUs Ha yIy4llleHHe TPYNIOBOH arMocdepsl,
AMITATHIO, CTUIOUYEHHOCTb.
Tema s NUCKycCHM BBIOMpAaeTCss  y4eTOM IOCIENyIoIled poJjeBOil WIphl (MCHOIB3YyeTCs
[punoxenue 3).

IIpunoxenune 3
KoneuHo, camoe 1i1aBHOE, YTO CTapaeTcs ONpeesuTh paboToaaTelb MPH BCTPEUE ¢ BaMU, YTOObI He
OLIMOUTBCS B CBOEM BBIOOpE, 3TO BalllM JIMYHBIE KAuecTBa, KaK JEJIOBbIe, TaK U MOpaJbHbIE, Ballld
MIOJIOKUTENIbHBIE U OTPULIATENIbHBIE UEPThl Xapakrepa. Kakue, Ha Baml B3IVISJ, KauecTBa 4YeJIOBEKa U
MoYeMy MOTYT IIOMOYb eMy U30exaTh 0e3paObO0THUIIbl, a KAKHWE MOBBIIIAIOT PUCK JIMIIUTHCS padOThI?
B mpeioskeHHOM nepedyHe 4epT XapakTepa OTMETHTE BHIOpaHHbIE BAMU 3HAKAMH IUTIOC» U «MHHYC»
cooTBeTCTBeHHO. He mymaiite, uTo 3/1ech mpuBeAeH ciydaiiHbli Habop kadecTB. [lomymaiite o Tex
Cpeau HUX, KOTOpbIe CaMbIM HEOXKUIaHHBIM 00Pa30M MOTYT MOBIHATH Ha TPYAOBYIO Cyab0y UeIOBeKa.

1. | CaMOyBepe€HHOCTh 11. | XutpocTtb

2. | JbKuBOCTH 12. | CKpOMHOCTh

3. | ¥m 13. | Cuia Bou

4. | XKXagHocts 14. | 3aBucTh

5. | Yrogau4ecTBo 15. | ®anTazus

6. | Cmenoctb 16. | YerymumBocTh

7. | T'OTOBHOCTH K PUCKY 17. | IlpennpuuM4nBOCTb
8. | I'pybocTth 18. | BexxnuBocTh

9. | Jlenn 19. | CoBecTh

10. | O6pazoBaHHOCTH 20. | IlopsimouHOCTh

[Tocne onpenenenus: pedTHHra Ka4yecTB (Kak MOJIOKUTENbHBIX, TaK U OTPULATEIbHBIX) IpeJiaraeTcs
[IEPEUYEHb KaYeCTB, KOTOPbIE KAK camble CyujecnéeHHble BbIIEIAI0TCS CIEUAINCTaAMMU.

U3 npogpeccuonanvnuvix kauecme x OTpULATEIHHBIM OTHOCSTCS:

* HU3Kasda KBaJ'II/I(bI/IKaIII/IH;

* IUIOXHE JICJIOBBIC KAYeCTBA;

* HECBBICOKAasA KBaJ'II/I(l)I/IKaHI/IH NMCHHO IJIs1 3TOU JOJIDKHOCTH,

* OTCYTCTBHE MHTEpeca U Oe3pasinuue K paboTe;

* CTPEMJICHHE TOJIBKO K BBICOKOOILJIAYMBACMOM paboTe;

* HEMPUKPHITOE JKEIaHUue paboTaTh TOJBKO HA MPECTHIKHOM padoTe u IIp.

Cpenu auunbix Ka4ecme OTPULIATEIILHBIMU CUUTAIOTCS:
* [MHU3M;
* HEpSIUINBOCTD;
* poboCTB;
* OUEBHUIHBIC IPEIPACCYIKH;
* OTCYTCTBHE YyBCTBA IOMOpA;
* y3KHid KPyro30p HHTEPECOB;
® paduKalIn3M BO B3ITIAOAX,
* HEJI0OCTaTOK 3pEJIOCTH;
¢ HCPCIIHUTCIBHOCTD,
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* 0OJBIIIOC CAMOMHEHHE U Aap.

Kak npaBuiio, paboTomarenu CTpeMATCS HAUTH CIICIYIONINE HpogheccuonatbHvle Kauecmaed:
" BBICOKasA KBaJ'II/I(l)I/IKaHI/ISI 110 HECKOJIBKUM CIIENUAJIBHOCTAM
= XOpoIlee 3J0POBE;
® IYHKTYAJIBHOCTH U AKKYPAaTHOCTb.
Cpenu uunbix Kayecma danie Bcero TpeOyrTcs CIeayIomIue:
* IPEIaHHOCTb;
* BEPHOCTH;
* YMEHHE XPaHUTb CEKPEThI PUPMBI;
* HAXOIYHUBOCTH;
* yecTomodue;
» JIpyXenoodue;
®* KOHTAKTHOCTb,
* TIOPSIIOYHOCTH;
® BCXJIHMBOCTD,
* JICIINKATHOCTD,
" OIPATHOCTD,
* YPaBHOBEIICHHOCTH;
" TOTOBHOCTH pa60TaTI) B KOJIJICKTHUBEC, ITOMOras Apyrum;
* DPYAUIINS,
* 4yBCTBO IOMOpa.

Ponesas urpa «CobecenoBanue ¢ pabotogareieM» CO CKPBITBIM 3MOIIMOHAIBHO-3HAYUMBIM MOTHBOM
CIIy’KUT ISl BCEX MPUEMOB BepOasln3allui, OCO3HAHHBIX B MpeabIayIHe AHU. [ TOJrOTOBKH K UTpe
ucnoneiyerca uudopmanus Ilpunoxenus 4.

IIpunoxenue 4
COBECEJOBAHME C PABOTOJATEJIEM

Hukro He ctaHeT ocmapuBarh TOT ()aKT, YTO YCTPOHCTBO Ha pabOTy HAuMHAETCA C BH3UTA K
PYKOBOJUTENIO YUPEKICHHUSI WIM PYKOBOAUTENIO €ro KaJpoBOH ciy>KObl. OOIIEU3BECTHO TaKXke, 4TO
NIEpBOE BIIEYATIICHUE - CAMOE CUIIFHOE, TIO3TOMY OY€Hb BaXKHO BCE CIIENATh TaK, YTOOHI MepBasi BCTpeya
¢ paboTomareneM HE CTaja BCTpEUEH MOCIEIHEH.

1. Uudopmanusa 00 vUpeKIeHUH

WNudopmarus o pa3BUTUU OTpAciu B LEIOM, UCTOPUIO MIPEANPUATHS, €€ OCHOBHBIE Talbl Pa3BUTHS,
Cepbe3Hble U3MEHEHHUSI B CTPYKType, npodeccuoHanbHble MpoOiaeMbl, CTUIb U MaHEepa OAEBaThCs €e
pabOTHUKOB, (haMHIIMK aJMHUHHUCTPATOPOB, HE0oOXomaMMoe BpeMs Ha aopory. JKemaTrenbHO MOCETHUTH
OpeAnpusTHe, HE TpHUBJIEKas BHUMaHUe K cebe. IIpum 3TOM He MoJieHUTEeCh MPOYUTATh HAa CTEHAX
OOBSIBIIEHUS U COOOIIEHUS], B KOTOPBIX MOXKET OBITh MOJIe3Hasi HHPOpMAaILUs O IPEANPUATHH.

2. ITakeT JOKYMEHTOB

Komuu nokymeHTOB 00 00pa3oBaHUM (JIUIUIOMBI, aTT€CTaThl, yJOCTOBEPEHUS U CepTU(UKATHI),
KOITUIO TPYJIOBOM KHIKKM, XapaKTepUCTHKH, peKOMeHaanuu, pestoMe (¢ ¢ortorpadueii). Ecnu
00CTOATENbCTBA MO3BOJIAIOT, U 3TO MOMOXKET BaM ObITh OoJiee KOHKYPEHTOCIOCOOHBIMU, MPUHECUTE
00pa3ipl BalKMX paboT (CTaThU, PUCYHKH U T.1.).

3. Bueninuii BUa
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Opnexna, akceccyapsbl, (He HOCUTE 3aTEMHEHHBIX OYKOB), 11033, MaHEPHI, IPHUECKA.

Xoponme MAaHEPbI — 3TO BEKIIUBOC IMPUBCTCTBHUC, 06pau1eH1/1e M0 UMCHHU OTYCECTBY, BBl HE XKXYCTC
PE3MHKY M He KypuTe BO BpeMsi Oecelbl, MOKa3bIBaeTe, KaK BHUMATEIBHO BBl CIIyIIAETe, FOBOPHUTE
CIIOKOMHBIM POBHBIM TOJIOCOM M TOJBKO MO Jely, OjJarogapure 3a KOHKPETHYIO MOJb3Yy (JTHOIIM
HpPaBUTCS YyBCTBOBATh Ce0s MOJIE3HBIMU) OT COOECEeT0BaHMS.

Vrbi6aiiteck. byapre roToBel oxkath pyky. Eciu BHauane cobecenoBanus paboToAaTespb eiaeT 3To
HEePBbIM, TO B KOHIIE COOECEI0BAHUS ITO JIENIAETe MEPBHIM BbI.

4. Bonipocbl

Conepxanue U odopmieHHe peud (HEMHOTOCIOBHOCTb, JAKOHMYHOCTb, T'paMMaTH4YecKas
MPaBWJIBHOCTh, TOYHOCTh B YIOTPEOJICHUN MOHSATHI, YMECTHOCTh BBIPAXKEHUHN, YMEIO€ UCIIOIb30BAHNE
npodeccruoHanu3mMoB). CroXHbIE BOIPOCHI.

Oco0eHHOCTBIO pa3roBOpa JI0JKHA CTaTh COCPEAOTOYCHHOCTh Ha COJEpKAHUM TPpyZa (XOpOILOo eCiu
9TO OyZIeT MOXOKe Ha 00CYXkJIEHHE), Ha BAIlIMX BO3MOXKHOCTSX U CIIOCOOHOCTSIX CIIPABUTHCS ¢ pabOTOH,
MOKa)KUTE, YTO Bl MOTJIM OBl C/I€TIaTh JUIsl OpraHU3alH, a HE TO, YTO BbI IUIAHUPYETE OT HEe MOJTyUUTh,
BBISICHUTE, YTO paboTOaTeNIb CTPEMHUTHCS y3HATH Y Bac B MEPBYIO OUepe/ib.

[Toxaxxute TMOHWMMaHWE MPEACTOAIIECH pabOThl, 3HAHWE KakK, C HEH CIPABUTHCA W OCO3HAHUE
OTBETCTBEHHOCTU. Bamm nuyHbple KayecTBa IMOMOTYT HAWIy4YIIMM 00pa3oM OCBOMTbH CIHEIH(UKY
paboTHI.

BaxHo, pacckasbiBas CBO€ BHJICHHE Ballero NpeObIBaHUS B OpPraHU3alMH, HE COOTHOCHTH C
He00XOIMMOCTHIO BCE€ U3MEHUTH WJIU CAENaTh TO, YeT0 HUKOTAa He Jenano npeanpustue. Heobxommumo
CKa3aTb, YTO Bbl MOIJIM OBl yIy4IIUTh, Pa3BUTh, C/ENATh elle Oojiee coBeplleHHbIM. Jlyume u3berarh
KPUTHYECKUX 3aMEYaHUi 10 MOBOJY HACTOSILEro IMOJIOKEHUS KOMIIAHWHU, a aKIEHTHPOBAaTh €ro Ha
BO3MOXXHBIX TO3UTHBHBIX MEPCHEKTHBaX. JTO OyleT K TOMY K€ XapaKTepu30BaTh Bac KakK 4YelIOBEKa
ONTHMHUCTUYHOTO, UIIYIIET0 HE MPEMSTCTBUS, a MyTH PEeLIEHUs IPOOIEMBI.

OTtBeuass Ha BOIIpPOC, MOAyMaMTe, 3a4€M 3aJaH TAaKOW BOIPOC, KaK MOAYEPKHYTH B HEM CBOM
MperMyIIecTBa U YeM HE CTOUT TOBOpUTh. He mpakTHKyiiTe 0TBeYaTh Ha BOIPOCHI, HE 3a/1yMbIBasICh.

Haubonee pacripocTpaHeHHbIE BOIIPOCHI:

- Pacckaxxute o cebe

- [Touemy BBI BBIOpasK Takyto padboTy?

- [lonyvanu nu BB Ipyrue npeagoxkeHus o padore?

- He momemaer nu Bara tu4yHas ®HU3Hb yCIEUIHON paboTe?

- KaxoBbI Baiu cuiibHbI€ U €1a0ble CTOPOHBI.

- [Touemy BBI XOTUTE MOTYYUTHh UMEHHO 3Ty paboTy?

- Yto 3acTaBmiIO Bac yUTH ¢ TIpenbiayiiei paboTsi?

- Kax BbI BUIUTE CBOIO JEATEIIBHOCTD YEPE3 HECKOIBKO JIET?

- Ha kakyto 3apruiaty Bbl paccuuThiBaeTe?

- Kakue y Bac ecTb K0 MHE BOIIPOCHI?

B nensx TpeHupoBku cobecenoBaHUs BhIOMpaiTe JIOJEH Ballero Bo3pacta, OJJMHAKOBOTO YPOBHS WU
YyTh BBILIE. XOPOIIO, ECIM OHU 3aHMMAIOTCS TEM K€ JEJIOM WM UMEIOT Ty )K€ CHEIUAIBHOCTD KaK Y
Bac. Jlyuie, ecnmu OHM yMEIOT 3a/1aBaTh YMHBIE U TpyAHblEe Bompochkl. OTHECHUTECh K TPEHHPOBKE
CEPbE3HO, UCIONIB3YHTE B TPEHUPOBKE TE€ BOIPOCHI, HA KOTOPBHIE BaM YK€ MPUXOAWIOCH OTBEYaTh, U
OHHM BBI3BIBAIM Yy Bac 3aTPyJHEHUS, HE 3ay4yuBaiiTe OTBETHl HAa BOMPOCHI, UMEHTE B 3amace HECKOIbKO
(GOpMYIHMPOBOK OFHOTO M TOTO K€ OTBETa C y4eTOM OcCOoOeHHOCTell cobeceqHHKa (MHOTOCIOBEH,
BU3yaJl, ayual WIA KHHECTETUK, IMOLMOHANIEH U T.1.). OTBevaiiTe KpaTKo U MO CyIIECTBY, HE TepsiTe
BpeMs Ha MPeTUCIOBHS U AJIUTEIbHbIE OOBSICHEHUS! COOBITHI U 0OCTOATENIBCTB.

[TocnpamuBaiiTe CBOMX 3HAKOMBIX O TOM, KAaKH€ OHM HaONIOJaly KOrjaa-iu0o MpOsIBICHUS
HEPBO3HOCTH.

[Tone3Ho mpu MOJArOTOBKE U CAMOMY ChITpaTh pojib paboTojaress, YTOObl yCIbIIIATh, KaK APYTUE
JIFO/IW CIPABIISIOTCS C TPYJHBIMU BOIIPOCAMHM.
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5. KoHTaKT

IIpuBeTcTBHE, KOHTAKTHOE MPOCTPAHCTBO, CIIyIIAHUE, TOBOPEHUE, PE3IOMUPOBAHUE, YTOUHEHUE,
YCTaHOBJICHHE JIOTOBOPEHHOCTH, IPOIIAHKE.

Okonuanue paszosopa.

[1o3uTUBHBIN TOH, KPAaTKOE PE3IOMUPOBAHUE — IMOATBEP)KIECHUE 3aMHTEPECOBAHHOCTH MMEHHO B
9TOH paboTe, yTOUHEHUE, MoueMy Bbl MoxkeTe moJoiTH. [Tobnaronapure ¢ kommiuMmenToM (Cracubo 3a
M00€3HOCTh, TOOPOE PACTIONOKEHUE, BHUMATEIIBHOCTD | T.1T.)

MoxHO 3a71aTh BOIIPOCHI.
KaxoBbl m1omkHBI ObITH MOU MOcHeAytomue aecteus? Kakum ob6pasom st Mor(a) Obl MOAIEPKUBATH
cBs13b ¢ BaMu? S Obl XoTesn(a) MO3BOHUTH U y3HATh, B YeM ObUIM MpPEUMYLIECTBA APYIHX KaHUIATOB,
TaK Kak 3TO BayKHO JUIsl MOel Oy/yIieil kappepbl. B kakue cpoku cTaHeT U3BECTHBIM pelieHue? B kakue
CPOKH 3TOT BOIIPOC MOXKET PELIUTHCS?

MoxHo 3a1aTh BOnpockl padoronarento. Hanpumep:
- Eciin Mot mpeniiecTBeHHUK MpeycrneBai Ha padoTe, To Kak Bbl JyMaeTe OJaroaaps yemy, eCiii HeT, TO
10 Kakoil nmpuyuHe?
- Bo3MOXHO 111, B IOCIIEACTBUM NIEPEUTH B APYTO€ MOAPa3ACICHIUE KOMIIAaHUN?
- [ToomipsitoTcs 11 B Baliei KOMIIAaHUK TPOrpaMMbl 00pa3oBaHus U 00y4eHus?

6. TUNIHYHBIE OLIUOKH

BOHpOCBI M0 IMOBOAY OINIAThI, OTITYCKa, TIEHCUOHHOM CUCTEMBI, U T.A. JIYy4YHI€ BBIACHUTH A0
HHTCPBBIO. Onn MMPOU3BOIAT He6HaTOHpI/IHTHOC BIICUATIICHHUE O Balllell CUCTEME IIPUOPUTCTOB.

7. TpeGoBanusi padoronaresei

OyHKIMOHANBHBIE 00s3aHHOCTU. PaboTomarenu 00T M0el ¢ BHICOKOW MOTHBAIMEH K TPYIY,
TMOHUMAIOIINX, YTO 3HAYUT UX PaboTa, )KETAIoMUX padoTaTh UMEHHO 3/1€Ch.

8. Anajau3s cobecenoBanus

HazoBute 5 Hanbosee BayKHBIX BOITPOCOB, KOTOPBIE BaM 33 1aJTH ?

Hcxons u3 3Toro, onpenenuTe, 4To caMoe IMIaBHOE XOTel Y3HaTh O Bac paboToAaTeNb?
Urto kaKk BaM KakeTCs, TOHPABUIIOCh U HACTOPOXKUJIO paboTonatens?

O 4eM BbI COXKAJIEETE B 3TOM UHTEPBHIO?

Uro B 3T0i1 paboTe KakeTcss BaM HanOoJiee IpUBJIEKaTEIbHBIM?

UITo SBJISIETCS. HAaMOOJIBIIUM HEJJOCTATKOM 3TOM paboThi?

9. IlpaBuaa

N

1. Ilpuxomute Ha cobecemoBanume 3a 15 MHHYT 40 €ro Hadvajga, €CIM BBl ONa3bIBacTe,
NIOCTapalTeECh TIO3BOHUTD U IPEAYIIPEIUTE O CBOEH 3aEpIKKE.

2. Ompenenure NPOAOIDKATEIBHOCTh HMHTEPBBIO M IPHUACPKHUBANTECH 3apaHEE OTOBOPEHHOIO
BpeMeHu. HauaTb HMHTEpBBIO MOXXHO C YTOYHEHHsSI BPEMEHM, OTBEIEHHOro Ha Oecemy. ITo
MOMOKET MPaBWIBHO PpAaCHpeleNnTh BpeMs Ha OTBEThl M BOIPOCHI, OINPENEIUTh CTENEHb
HOAPOOHOCTH OTBETOB. BbI MOKaXkeTe, YTO yMeeTe LIEHUTh CBOE U UyKO€ BpEMs.

3. ByapTe BEXJIMBBI U MPHUBETIUBBI CO BCEMH, KOro BCTpeTuTe B oduce. Creaure 3a OCaHKOM,
CMOTpUTE Ha cOOeceTHUKA, OJJHAKO HE JIOBOAUTE 3TO BCE /10 KpaltHOCTE.

4. Ecnmm BaM TmpemjioXkarT 3aloJIHATh KaKUe-TUOO aHKeThl WU  (OpMYJSIpbl, TMOMPOCUTE
paspelieHust cAenaTb 3TO JOMa M BEpHYTh B KpaTyalmmid cpok. IIpu 3ToM momHute, 4yTO
3HaYeHHE MMEEeT aKKypaTHOCTb, peueBas U opdorpaduueckas rpaMOTHOCTb, IOMapKH, IMOYEPK
U YETKOCTh (POPMYIHPOBOK.

5. Crapaiitecs uzberatb 00Cyk/1eHuUs BallMX (PMHAHCOBBIX UM CEMEUHBIX MPOOIIEM.
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[Ipexne, yeM OTBETUTH, YOSAUTECH B TOM, YTO BbI IPABUIIBLHO MOHSUINA BOIIPOC.

7. ByzapTe B AOCTATOYHOM CTENEHM OTKPOBEHHBI M OTKPBITHI, HEUCKPEHHOCTh MO OOJbIIEeH YacTH
JIETKO Pacro3HaeTcs XOPOUIMMU MHTepBbioepamu. M30eraiite BO3ABIKEHUS OaphepOB MEXITY
BaMU, HE CKpeIIMBaiTe pyKH, HE CTaBbTE HUYETO Ha CTOJI.

8. Cpenaiite Bce, 4TOOBI MCKIIIOUYUTH MPU3HAKW HEPBO3HOCTH (HEPBHBIN THK, CKPELIMBAHUE HOT,
MMOKauMBaHUE HOTH, HE yBJEKailiTecb CBOUMU HOTTSAMH, HE TPOTalTe BOJIOCHI, HE OIIYIbIBANTE
YKpalleHus, He CTYYUTE NaJbLlaMU O CIIMHKY CTYJIA WM II0 CTOIY, IEPKUTECH HA CTYJIE IPSAMO,
HE pa3BaJIMBAUTECh B Kpecie, n30eraiTe yrmoTpeOsIeHus CIIOB-TIapa3uToB).

9. He cagutech moka BaM He HPEAJIOKAT WU CIIPOCUTE pas3pelleHus y Xo3siuHa kabunera. He

BbIOMpaiiTe CTyN B JIPYroM KOHIIE KOMHATbl, CAJIUTECh KaK MOXHO OJIMKe K MHTEPBBIOEPY, HE

CKJIOHAWTECH HaJl CTOJIOM

Hrpa co CKpbITBIM MOTHBOM pacCuMTaHa Ha WCIIOJIb30BAaHUE BCETO apceHaja MPUEMOB M 3HAHUS
9TarioB BEACHUS MapTHEPCKON Oece/bl B HAMIPSKEHHOM, TPOOIEMHOM CUTYaIUH.
[Ipu oOCyXkneHHH WUrpbl Ba)XK€H aHAW3 YYBCTB, IIOBEJCHHs, NPHEMOB. 3aTeM CIEayeT
IICUXOIMMHACTHKA.
Kax o0b14HO, feHB 3aBepIIacTcsi 0OMEHOM BIIEUATICHUH 32 JICHb.

JleHb NATHINA

JleHp HauMHaeTCs ¢ aHaIM3a NPEABIIYIIETO THS U CAaMOYYBCTBUS YYaCTHHUKOB.
IToaroroBka k BuaeorpeHunry «CobecenoBanue ¢ paboromarenemy». Ilpurnamiaercs npencTaBuTeb
CHEIHaIbHOCTH COOTBETCTBYIOIIEH HAOpaHHOM IrpymIe CTyJeHTOB.
AHanu3 BUJE03aCcH coOeCceI0BaHUS KaK/I0T0 YJaCTHIUKA TPEHUHTA.
AHanM3 MHAUBUIYaTbHOW KOHKYPEHTOCTIOCOOHOCTH.
st cHATHS SMOLIMOHAJIBHOTO HAIPSDKEHUS TpyIa BBIIOJIHAET cienyroniee ynpaxHeHue «Kax
YCHEIIHO NMPOBAJIUTh Ha cOOECEeIOBaHUM» C HCIIOJIb30BaHUEM IIpH xkenanuu [lpunoxenus S.

IIpunoxenue S
HAUBOJIEE PACITPOCTPAHEHHBIE OLIIUBKU ITPU ITIOUCKE PABOTbI

[TorepneBiine Heyaauy B MOMCKaX padOThI JOMYCKAIOT OJHU U TE K€ POMaxHu.
B 1ienoM Bce mpocueTsl MOXKHO pa3JeNIuTh Ha TPU TPYIIIIBL:

= OIIMOKHU B CTpaTeruu Moucka padboThl;

= omMOKK Ha coOeceI0BaHNN;

= OMIMOKH B PE3IOME.

HaubGonee pacnpocTpaneHHbIE OMMOKHA MPU TTOUCKE PaOOTHI:
1. HenpomymanHas cTpaTerus moucka pabOThI: XaOTHYHas pacchlUIKa pe3loMe, HCIOJIb30BaHHUE
TOJILKO OJTHOTO MCTOYHMKA UH(OpMaLUK.
2. 3aBbllIICHHBIE 3apIlIaTHBIE U KaphepHbIE aMOUIIHH.
Heynaunas camopmpeseHTalus Ha cobeceJOBaHUH.
4. Heuetkas (opMynupoBKa Lielell — K IpUMeEpy, YeIOBEeK He MOXKET CKa3aTh, 4YeM Obl OH XOTel
3aHUMAThCSI.
OOMaH ¢ pe3roMe WIM HEYECTHOCTh Ha COOeCeJOBaHUM.
6. Ilmoxue wMmaHephl: BKIIOYEHHbII MOOWJIBHBIA TeNePOH HAa HHTEPBBIO, OINO3/JaHUE Ha
cobecenoBaHue.
7. TleperpyxxenHnoe uHbopManmen, ITUHHOE pe3roMe.
8. «Toprosns 3a 601ee BBICOKYIO 3apa0OTHYIO IUIATy Ha MOCIEIHEM 3Tare 0Toopa.
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10.

1.

12.

13.
14.

15.

16.

17.
18.

19.

20.

21.

22.

23.

24.
25.

9. HenpasunbHoe

CaMOIIO3UIITUOHUPOBAHUC

(pabota

HEe 1o mnpodeccuu). 3arparuBaHue

HEYMECTHBIX TeM Ha co0eceZoBaHUHU (HampuUMep, MOJIPOOHOCTH JIMYHON JKU3HU, HEKOPPEKTHBIE

OT3BIBBI O MPCABIAYIINX MECTAX pa6OTBI).

NATBAECAT NPUYUH, IIO KOTOPBIM HE IIOJIYYAIOT PABOTY

Kankuii BHeNTHUN BUJT

Masnepsl Bce3HaUKH

Heymenue usbsicHATbCS: cnabblil rojoc,
TIoXast TUKIHs, TpaMMaTH4eCcKie OIUOKH
OtcyTcTBHE TUIaHA Kapbepbl

Henoctatok HCKpEeHHOCTH U
YpaBHOBEIICHHOCTH

OTCYTCTBI/IG HHTCpPCCAa U 9HTY3Ha3Ma

HeBo3MokHOCTB yuyacTus B Aenax,
MMOMUMO OOYCJIOBIICHHOTO Tpaduka
UpesmepHasi KOHIIEHTpALUs Ha JIeHbrax:
3aWHTEPECOBAHHOCTH TOJILKO B O0JIee
BBICOKOH OIuIaTe

Huskast ycrieBaeMOCTh BO BpeMsl y4eObl
Hexxenanue HayaTh CHU3Y: OXKHJIATh
CIIMIIKOM MHOTOTO U CITUIIIKOM OBICTPO
CtpemiieHue K caMOOIPaBIAHHUIO,
YKJIOHYNBOCTb, CCHUIKH Ha
HeOmaronpusTHbIE (GaKTOPHI

Henocratok Takta

Henocrartounas 3penocts

HenocraTouHast BEXIMBOCTh
[Ipe3purenbHble OT3BIBBI O MPEIBITYIINX
paboTtonarensx

HenocraTouHoe ymeHue OpueHTUPOBATHCS
B o011ecTBe

BripakeHHOE HeXelaHUe YUUThCS
HenocraTouHas )kuBOCTb

Hexenanne cMOTpeTh B I1aza
UHTEPBBIOEPY

Bsanoe pykonosxarue

HepemmrenbHocTh

be3nenbHNYaHbe BO BpeMsl OTITYCKa,
IIPUOPUTET IUISKHBIX YIOBOJIBCTBUN

Heynaunas cemeiinas ;Ku3Hb

Tpenus ¢ porurensimMu
Hepsamuuoe obpatenue

26.

27.

28.
29.
30.

31.

32.

33.

34.
35.

36.

37.

38.
39.

40.

41.

42.
43.

44.

45.

46.

47.

48.

49.
50.

25

OTcyTcTBHE TENCYCTPEMIIEHHOCTH (ITPOCTO
HIIET MECTEYKO)

XKenanue momyuuTh paboTy Ha KOPOTKOE
BpeMsI

OTtcyTcTBUE YyBCTBA FOMOpa

HenocraTounble 3HaHUS MO CHELUATBHOCTH
HecamocTosiTensHOCTD (pOIUTENH
MIPUHUMAIOT 33 HETO PELICHHUS)

OTtcyTcTBUE MHTEpPECAa K KOMITAHUU WU
OTpaciu

ITomyepkuBaHuE TOTO C KEM UMEET
3HaKOMCTBO

Hesxenanue oTnpaBisThCs Tyaa Kyaa
notpedyercs

Huauzm

Hwuzkuii MopaibHbIN YPOBEHB

Jlennb

HerepnuMoCTh ITpu CHIIBHO Pa3BUTHIX
npeayoexIeHUsIX

VY30CTh HHTEPECOB

Heymenue nieHUTH CBOE BpeMs

[Tmoxoe BeneHne cOOCTBEHHBIX
(hMHAHCOBBIX JE

OTtcyTcTBHE MHTEPECA K OOIIECTBEHHOM
JeSTeNbHOCTH

HecnocoOHOCTH BOCTIpUHUMATh KPUTHKY
OTcyTCTBHE TOHUMAHUS IIEHHOCTH OIIBITa

PagnkanpHOCTE Haeit

Onoznanue Ha UHTEPBBIO 0€3
YBOKUTEITHHON IPUYUHBI
OTtcyTcTBUE, KaKuX OBI TO HU OBLTO
CBEJICHUN 0 KOMIIAHUHU

HeBocnutanHOCTE

OTtcyTcTBHE BONIPOCOB 0 paboTe co
CTOPOHBI UHTEPBBIOUPYEMOTO

CHIBHO IaBSIIUNA THI
HeonpeneneHHOCTh OTBETOB Ha BOIIPOCHI



MpsI oueHb HajZieeMcs, YTO BhI CJENIaeTe XOPOIIYI0 PEeKJIaMy HalleMy y4eOHOMY 3aBEICHUIO, CTAHETE
MIPEKPACHBIMU CTICIIHAINCTAMH, OTBEUYasi BCEM TPeOOBAHUSM IISATH TIOKA3aTEJIE COOTBETCTBHS UETIOBEK
— pabota. BoT 3T mokasarenu.

1. T'pakmaHcKue  KauecTBa,  XapaKTEPU3YIONIME  MOpAJbHBI  OOJNMK  4YEelIOBEeKa,  €ro
OTBETCTBEHHOCTH Mepe co00i v IpyruMu JTIOIEMHU.

2. OtHomIeHHWE K TPYAy, HPOSIBICHHEM KOTOPOTO SIBISIFOTCS WHTEPECHl M CKIOHHOCTH K
n30upaeMoii 00JIaCTH 1eATeTbHOCTH.

3. JleecrmocOOHOCTh, TpEArNoJaramIias BHYTPEHHIOIO MOOWIM30BAaHHOCTH U OOAPOCTH,
(GU3NYECKYI0 U YMCTBEHHYIO CAMOAUCIUIUIHHY, CAMOKOHTPOJIb, UHUITUATUBY U TBOPUYECTBO MPHU
pelIeHuy TPYAOBbIX 3a1a4.

4. EQuHWYHBIC, YacTHBIC, CIEIHAIbHBIE CIHOCOOHOCTH, CTOWKHE JHMYHBIE KayecTBa, KOTOPHIE
Ba)XHBI B pa0OTE B KOJUIEKTHBE.

5. HaBblku, BbIyYKa, 3HAHHS, XapaKTepu3ywIinue MpodeccuoHATbHO-KBATH(PUKAIIMNOHHBIE
MOKa3aTesu, TO €CTh «YTO JIOJKEH 3HATh» U «YTO JOJDKEH YMETh) MPETEHACHT Ha JOJKHOCTD.

Ecnu cnoxxuTh HauanbHbIE OYKBBI MEPBBIX CIOB KAXKIOTO IyHKTa, HETPYIHO IOTAIaThCs, KaKOe

pestome Bbl tonryyaere: «I'OJEH»! Ycnexos Bam!

Kaxxnomy y4acTHHKY Bpy4aeTcsi KapTouka ¢ [epeYHEeM 3TUX MOKa3aTesei.
3aBepuIaeTcsi TPEHUHT BBICKA3bIBAHUEM BIEUATICHUM, YyBCTB U MBICIICH. 3ByYaT MPOIIAJIBHBIE CI0BA O
IOPOWUJIEHHOM MYTH KaXAbiM. TPEHUHI 3aKOHUEH W KaXAbld MOJYyYHUJI CTOJNBKO, «CKOJBKO CMOT
YHECTHY. ..

Metonnka npoBeieHUsI AUCKYCCHHI

[IpakTuyeckue 3aHATUS TPOXOIAT B popMe 00CYKJIEHHs B IPYIINE BOIPOCOB IIaHA 3asiBICHHOMN
Tembl. Kak mpaBuio, mo KaxxaoMy M3 BOIIPOCOB BBICTYNAeT OCHOBHOW JOKJIAJYUK, KOTOPBIH TOJKEH
OCBETUTH BCE OCHOBHBIE aCIEKThl JAHHOTO BOIpoca (MOAMYHKTA) MJIaHa; 3aTeM CTYAECHTH B CBOOOTHOM
dbopMe TOMOIHAIOT WIH, [0 HEOOXOAUMOCTH, HCIIPABISIIOT OCHOBHOE cooOuieHue. MHorna crynenram
npeaaraeTcs 3apaHee MoJAroTOBUTh COOOIIEHUS 110 TEM WM HHBIM ITPOOJIEMHBIM aCIIEKTaM TEMBI.

CooO11ieHnst CTYyIEHTOB JIOJDKHBI OTpa)kaTb MX 3HAKOMCTBO C HMCTOYHHKaMHU M OCHOBHOM
JUTEPATYpoH 1o TeMe. BBICTyIIeHHS CTYAEHTOB MO YYeOHUKY HE JIOMYCKArOTCA.

Juckyccusi — 3To MeTol OOCYX/ICHUS U pa3pelleHrs CIOPHBIX BOMPOCOB. B Hacrosiee BpeMs
OHa SBJISETCS OAHOW W3 BaxHEHIUX (opM 00pa3oBaTENbHON JAEATENBHOCTH, CTUMYJIUPYIOIIEH
MHUIMATUBHOCTh yYalIUXCsl, pa3BUTHE pedIeKCUBHOrO MbIIUIeHHUs. B oTianune oT oOCyXaeHHs Kak
oOMeHa MHEHUSIMH, JUCKYCCUEH Ha3bIBAIOT 00CYKAECHUE-CIIOP, CTOIKHOBEHHE TOUEK 3PEHUs, MO3ULIUI
u T.1. Jluckyccust — paBHOIIpaBHOE 00Cyk1eHue BOIIPocoB. OHAa BO3HHUKAET, KOTAa MEpeT JIF0JbMH CTOUT
BONIPOC, HA KOTOPBIH HET eIuHOro orBeTa. B xome ee moau (GopMyauMpyloT HOBBIH, Oonee
YIIOBJIETBOPSIIOLINII BCE CTOPOHBI OTBET Ha CTOSIIUN Bompoc. Pesynbrarom ee MoeT ObITh 0Olee
COIJIallIeHHe, Jydllee MOHMMaHUE, HOBBIA B3IVIA] Ha MpoliieMy, COBMECTHOE perieHue. Juckyccus —
LIeJICHAINIPABJICHHBI U yMNOPSJI0YEHHBI OOMEH WAESIMH, CYXIECHUSMH, MHEHUSMU B TpYIIEe paau
dbopMuUpOBaHUS MHEHHSI KOKIBIM YYaCTHUKOM WM TTOMCKA UCTUHBI.

5. OBECIIEYEHUE OBPA3OBAHUA JJ1A JIUIL C OB3 U UHBAJINJ1OB

Conepxanue npoQeccnoHaIbHOro 00pa3oBaHus M yCIoBHs opranu3anuu ooyuenus B PI'bOY
BO «MAT'Y» cTyneHToB (ciymiaTeneii) ¢ orpaHU4eHHBIMA BO3MOXKHOCTSIMHU 37OPOBbSI OTIPEACIISIOTCS
a/IanTUPOBaHHON 00pa30BaTeNIbHO MporpaMMoi (Ipu HEOOXOAUMOCTH), a ISl UHBAIU/IOB TaKXKe B
COOTBETCTBHUH C MHIANBUAYAIBHON MporpaMmMoi peaOuianTaluyu HHBaINIA.

OO6yuenue 1o 00pa3oBaTeIbHON MporpamMme CpeHero NpodeccnoHaIbHOro 00pa3oBaHuUsS
CTYZICHTOB (CITyIIaTeNiei) ¢ OTpaHUYCHHBIMH BO3MOXKHOCTSIMU 3/10pOBbs ocytiecTBisieTcs PI'bOY BO
«MAT'Y» ¢ yueTtoM 0coOeHHOCTEH NCUXO(U3NIECKOTO PA3BUTHS, MHIUBUAYATbHBIX BOZMOXHOCTEH 1
COCTOSIHMSI 3/10POBbSI TAKUX JIULL.

B ®I'bOY BO «MAI'Y» co3nansl crieniaibHble YCIOBHS Ul MOJTy4YeHUsI 00pa3oBaHUs
CTyZIeHTaMH (CIylIaTeasiMU) ¢ OTpaHUYEHHBIMU BO3MOKHOCTSIMU 3/I0POBBSI.
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[ox crienanbHBIMU YCIOBUSMHM JUIS IOJTYUYEHUS CPEIHET0 MPO(hecCHOHAIBHOTO 00pa30BaHUs
CTY/IEHTOB (CIIyIIaTeNei) C OrpaHnYEHHBIMU BO3MOXHOCTSAMU 3/I0OPOBbSI IOHUMAIOTCS YCIIOBHS
00y4eHus, BOCHUTAHUS ¥ Pa3BUTHsI TAaKUX JIUII, BKIIOYAIOIINE B ce0s1 HCIIOJIb30BAHUE CTICIIUATBHBIX
o0pa3oBaTeIbHBIX MPOTPAMM U METOZOB 00yUEHUS U BOCIIUTAHUS, CIIELIMATIBHBIX YYEOHUKOB, Y4eOHBIX
H0CcOOUH M TUIAKTUYECKUX MaTepHaIOB, CIICIIMAIbHBIX TEXHUUECKUX CPEJCTB 00yUeHHUs
KOJUIEKTUBHOT'O ¥ MHJIMBUYaJIbHOTO MOJ30BaHUs, IPEIOCTABICHHUE YCIIYT aCCUCTEHTa (IIOMOIIIHUKA),
OKa3bIBAIOIIETO CTYJAEHTaM (CIIyIIaTessiM) HEOOXOIUMYIO TEXHHUECKYIO TIOMOIIIb, IPOBEICHHUE
IPYNIOBBIX U UHAUBHUYabHBIX KOPPEKIIMOHHBIX 3aHATUH, oOecnieueHue noctyna B 3ganus ®I'bOY
BO «MATI'Y» u npyrue ycnoBusi, 6€3 KOTOPbIX HEBO3MOXKHO MJIH 3aTPYJHEHO OCBOCHUE
o0pa3oBaTeIbHBIX POTrPaMM JIUIAM C OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 310POBbSL.

B nensax noctynHocTH nmoiydeHus: 00pa3oBaHMs CTyIEHTaM (CIyIIaTessiM) ¢ OTpaHUYEHHBIMU
BO3MOXHOCTSIMHU 370poBbsi PI'BOY BO «MAI'Y» obecnieunBaercs:

— Jas ciyllaresled ¢ OrpaHWYEHHBIMH BO3MOXHOCTSMHU 3[0pOBbSl MO CIIyXy YCIyIH
CypJIOIIepeBOIYMKAa M 00ecleYeHne HaAJeKalluMU 3BYKOBBIMH CPEJICTBAMH BOCIIPOU3BEACHUS
UHpOpMaINH;

— s CTYIEHTOB (Cilyllaresel), MMEIOLUX HapylIEHUs OIOPHO-IBUIATEIbHOIO alapara,
MaTepUaIbHO-TEXHUUECKHE YCIOBUA 00€CIEeYHBAIOT BO3MOXKHOCTH OECIPENsITCTBEHHOI'O JOCTyIla B
yueOHbIe IOMEUICHUs, CTOJIOBBIE, TyaseTHble U Apyrue nomeuieHus @I'bOY BO «MAI'Yy, a Takxke ux
npeOblBaHUs B YKa3aHHBIX TMOMEHICHUAX (HaJWYHe MaHyCOB, MOpPYYHEH, PAaCHIMPEHHBIX JBEPHBIX
POEMOB U JIPYTUX MPUCIIOCOOTICHHUI).

OO6pa3oBaHue CTYACHTOB (CiTyInareniei) ¢ OrpaHMYCHHBIMUA BO3MOXXHOCTSIMH 3/IOPOBbSI MOXKET
OBITh OPraHW30BaHO KaK COBMECTHO C JPYTUMHM CTYICHTaMU (CIyIIaTeNIIMHU), TaK U B OTAEIbHBIX
rpynnax. YucieHHOCTb JIMI C OFPaHUYEHHBIMU BO3MOXKHOCTSIMU 37I0POBbsI B Y4eOHOI rpymnmne
YCTAaHABIMBAETCS 10 15 uenoBek.

C yderoM 0cOOBIX OTPEOHOCTEN CTYEHTOB (CIylIaTesneil) ¢ orpaHuYE€HHBIMUA BO3MOKHOCTSIMU
3p0poBbsit PI'BOY BO «MAI'Y» obecnieunBaeTcst IpeAoCTaBlIeHHE YUeOHbIX, JIEKLIMOHHBIX
MaTEpHUAIIOB B AIIEKTPOHHOM BUJIE.

C yuetom 0coOBbIX MOTPeOHOCTEH CTYIEHTOB (CylIareseif) ¢ OrpaHu4eHHBIMU BO3MOKHOCTSIMU
3/I0pOBBS IPESYCMOTPEHA BO3MOXKHOCTh 00yUY€HHS 110 MHAMBHUIyaJIbHOMY IUIaHY.
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